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Home Information Pack Index   

Insert address of property to be sold below and include postcode. 

About this form: 

• Under the Home Information Pack (No. 2) Regulations 2007, you must include an index which lists 
all the documents included in your Home Information Pack. 

• You may use this form as an index. Required documents need to be included in all cases where 
relevant: authorised documents do not. Please seek professional advice if you are unsure about 
what to include in your Home Information Pack.  

• All the documents in your Home Information Pack must be listed in the index, whether or not they 
are required or authorised. 

• Where a document required by the Regulations is unavailable or unobtainable, the index should 
indicate that a required document is missing, which document it is and the reason why.  

• Where the document exists and can be obtained, the index should indicate the steps being taken 
to obtain it and the date by which you expect to obtain the document, updating this date if it 
changes. It should also indicate the reason for a delay or any likely delay.  

• The index to your Home Information Pack should be updated whenever the pack or a pack 
document is added or removed. 

• Someone can complete this form on behalf of a seller. 

• The Regulations tell you what documents are required to go in the Home Information Pack, and 
which documents are authorised to be included. Documents that are neither required or 
authorised should not be included in the Pack and advertising material should not be included. 
Guidance on the Regulations is available at www.homeinformationpacks.gov.uk 

 
 
 
 

104 
Braceby Avenue 
Birmingham 
B13 0UT 
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PART 1 Î General Î Required Documents 

Please look at each document listed in column 1 and then complete the relevant entry in either column 2 or column 3 

 

Column 1 
 

Home Information Pack 
document 

Column 2 
 
Included  

V date on document and any 
further information 

Column 3 
 
If it is a required document for your 
property: 

• Confirmation that proof of the request 
for the document is included (for 
documents required within 28 days of 
marketing)  

• reason why not included; 

• steps being taken to obtain it; 

• date when it is expected to be 
obtained; 

• any reason for further delay and 
further date by which the document is 
expected. 

1. Index   
26.09.08 

 

 

 

 

 

 

 

 

 

  

2a. Energy Performance 
Certificate and 
Recommendation Report Î 
or:  

  

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

  

2b. Predicted Energy 
Assessment 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

  

3. Sale statement  26.09.08  

Title information 

4. Official copy of the 
individual register (for 
registered properties 
only) 

  
23.09.08 

 

 

 

 

 

 

 

 

 

  

5. Official copy of the title 
plan (for registered 
properties only)  

  
23.09.08 

 

 

 

 

 

 

 

 

 

  

6. Certificate of official 
search of the index 
map (for unregistered 
properties only)  

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

  

7. Documents provided by 
seller to prove title (for 
unregistered properties 
only)  

  

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

  

8. Leases, tenancies or 
licences for dwellings in 
a sub-divided building 
that are being marketed 
as a single property 
and where part of the 
property is being sold 
with vacant possession 

  
23.09.08 
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Column 1 
 

Home Information Pack 
document 

Column 2 
 
Included  

V date on document and any 
further information 

Column 3 
 
If it is a required document for your 
property: 

• Confirmation that proof of the request 
for the document is included (for 
documents required within 28 days of 
marketing)  

• reason why not included; 

• steps being taken to obtain it; 

• date when it is expected to be 
obtained; 

• any reason for further delay and 
further date by which the document is 
expected. 

Search reports 

9. Local land charges   
25.09.08 

 

 

 

 

 

 

 

 

 

  

10. Local enquiries  
25.09.08 

 

 

 

 

 

 

 

 

 

  

11. Drainage and water 
enquiries 

 
24.09.08 

 

 

 

 

 

 

 

 

 

  

 

Part 2 Î Commonhold properties Î Required Documents 

Column 1 
 
Home Information Pack 
document 

Column 2 
 
Included  

V with date and any further 
information 

Column 3 
 
If it is a required document for your 
property: 

• Confirmation that proof of the request for 
the document is included (for documents 
required within 28 days of marketing)  

• reason why not included; 

• steps being taken to obtain it; 

• date when it is expected to be obtained; 

• any reason for further delay and further 
date by which the document is expected. 

1. Land Registry individual 
register and title plan 
for common parts 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

  

2. Land Registry copy of 
commonhold 
community statement 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

  

3. Management rules and 
regulations outside the 
commonhold 
community statement 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

  

4. Requests for payment 
towards commonhold 
assessment for the past 
12 months 
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Column 1 
 
Home Information Pack 
document 

Column 2 
 
Included  

V with date and any further 
information 

Column 3 
 
If it is a required document for your 
property: 

• Confirmation that proof of the request for 
the document is included (for documents 
required within 28 days of marketing)  

• reason why not included; 

• steps being taken to obtain it; 

• date when it is expected to be obtained; 

• any reason for further delay and further 
date by which the document is expected. 

5. Requests for payment 
towards reserve fund 
for the past 12 months 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

  

6. Requests for payment 
towards insurance for 
common parts for the 
past 12 months (if 
separate to 
commonhold 
assessment or reserve 
fund) 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

  

7. Name and address of 
managing agents 
and/or other manager 
(current and any 
proposed) 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

  

8. Amendments proposed 
to the commonhold 
community statement, 
and other rules 

 
 

 

9. Summary of works 
affecting the 
commonhold (current 
and any proposed) 

 
 

 

10. Where the commonhold 
interest has not been 
registered at the Land 
Registry: the proposed 
commonhold 
community statement 
and an estimate of 
costs expected of the 
the unit-holder in the 
first 12 months 
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Part 3 Î Leasehold properties Î Required Documents 

Column 1 
 
Home Information Pack 
document 

Column 2 
 
Included  

V with date and any further 
information 

Column 3 
 
If it is a required document for your 
property: 

• Confirmation that proof of the request for 
the document is included (for documents 
required within 28 days of marketing)  

• reason why not included; 

• steps being taken to obtain it; 

• date when it is expected to be 
obtained; 

• any reason for further delay and 
further date by which the document is 
expected. 

1. The lease, being either: 

• an ÐofficialÑ copy 

• the original lease or a 
true copy of it; or  

• an edited information 
document 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

  

2. Management rules and 
regulations outside the 
lease 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

  

3. Summaries or 
statements of service 
charges for past 36 
months 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

  

4. Requests for payment 
towards service 
charges for the past 12 
months  

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

  

5. Request for payment 
towards ground rent for 
the past 12 months 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

  

6. Requests for payment 
for building or personal 
insurance for the past 
12 months (if separate 
to service charges or 
ground rent) 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

  

7. Name and address of 
landlord (current and 
any proposed) 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

  

8. Name and address of 
managing agents or 
other manager (current 
and any proposed)  

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

  

9. Amendments proposed 
to: 

• the lease; and/or  

• rules and regulations 
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Column 1 
 
Home Information Pack 
document 

Column 2 
 
Included  

V with date and any further 
information 

Column 3 
 
If it is a required document for your 
property: 

• Confirmation that proof of the request for 
the document is included (for documents 
required within 28 days of marketing)  

• reason why not included; 

• steps being taken to obtain it; 

• date when it is expected to be 
obtained; 

• any reason for further delay and 
further date by which the document is 
expected. 

10. Summary of works or 
long term agreement 
affecting the property 
(current and any 
proposed)  

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

  

11. Proposed lease (new 
properties) 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

 

  

12. Estimate of service 
charges, ground rent 
and insurance 
payments (building and 
personal) expected 
during the 12 months 
after completion (new 
properties)  
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PART 4 Î Authorised Documents 

Home Information Pack document Included  

V date on document and any further information 

Please list any authorised documents that have been included relevant to this property below: 

1. 

 

 

 

 

 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

  

2. 

 

 

 

 

 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

  

3. 

 

 

 

 

 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

  

4. 

 

 

 

 

 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

  

5. 

 

 

 

 

 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

  

6. 

 

 

 

 

 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

  

7. 

 

 

 

 

 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

  

8. 

 

 

 

 

 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

  

9. 

 

 

 

 

 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

  

10. 

 

 

 

 

 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

  

11. 

 

 

 

 

 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

  

12. 

 

 

 

 

 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

  

13. 

 

 

 

 

 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

  

14. 

 

 

 

 

 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

  

15. 

 

 

 

 

 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

  

16. 

 

 

 

 

 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

  

17. 

 

 

 

 

 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

  

18. 

 

 

 

 

 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

  

19. 
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Sale statement  

Insert address of property to be sold below and include postcode. 

 
About this form: 

• Under the Home Information Pack (No.2) Regulations 2007, you must provide the following 
information in your Home Information Pack and may use this form to do so. 

• Someone else can complete this form on behalf of a seller. 

• If the property has not yet been completed or converted, please answer the questions as if the 
property has been completed or converted. 

• Please answer all questions by checking the relevant box and adding any further information 
asked for. Where alternatives are offered, please indicate which one (or more) applies. 

 
SellerÓs check of this form 

• Someone else can complete this form on behalf of a seller, but since a buyer and mortgage lender 
might rely on the information in this form, it is important that the seller checks the answers to 
ensure that they are truthful and accurate. 

 
 

 Statement 

1. Is the property a flat or a house?   Flat (incl. maisonette) or 
 House (incl. bungalow) 

2. If it is a flat, what type of building is it in?  Purpose built block 
 Converted house or 
 Conversion of commercial premises 

3. The property is (or will be):  Freehold 
 Commonhold 
 Leasehold starting (or likely to start) from 13.12.04 and with 125 
years left on the lease 

4. The title to the interest in the property 
being sold is: 

 The whole of a registered estate 
 Part of a registered estate 
 The whole of an unregistered estate 
 Part of an unregistered estate 

 

5. Name(s) of seller  Mrs Angela Begum 

104 
Braceby Avenue 
Birmingham  
B13 0UT 
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 Statement 

6. The capacity of the seller  The owner or owners 
 A representative with the necessary authority to sell the property 
for an owner who has died 

 A representative with the necessary authority to sell the property 
for a living owner (for example with a power of attorney) 

 Other (please give details): 

 

 

 

 

 

 

 

 

 

  

7. The property is being sold:   With vacant possession 
 Section 171((2) of the Housing Act 2004 applies and part ot the 
property is not being sold with vacant possession.  Explanation of 
circumstances as follows: ÈÈÈÈÈÈÈÈÈÈÈÈÈÈÈÈÈ.  
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The electronic official copy of the register follows this message.

Please note that this is the only official copy we will issue.  We will not issue a
paper official copy.



Title number WM853494 Edition date 16.07.2007

� This official copy shows the entries on the register of title on
23 Sep 2008 at 16:56:32.

� This date must be quoted as the "search from date" in any
official search application based on this copy.

� The date at the beginning of an entry is the date on which
the entry was made in the register.

� Issued on 23 Sep 2008.
� Under s.67 of the Land Registration Act 2002, this copy is

admissible in evidence to the same extent as the original.
� For information about the register of title see Land Registry

website www.landregistry.gov.uk or Land Registry Public
Guide 1-A guide to the information we keep and how you
can obtain it.

� This title is dealt with by Land Registry Coventry Office.

A: Property Register
This register describes the land and estate comprised in the title. Except as
mentioned below, the title includes any legal easements granted by the
registered lease but is subject to any rights that it reserves, so far as those
easements and rights exist and benefit or affect the registered land.
WEST MIDLANDS : BIRMINGHAM

1 (30.03.2005) The Leasehold land shown edged with red on the plan of the
above title filed at the Registry and being 104 Braceby Avenue, Billesley,
Birmingham  and shed (B13 0UT).

NOTE: As to the part tinted blue on the title plan only the first floor
flat is included in the title.

2 (30.03.2005) Short particulars of the lease(s) (or under-lease(s)) under
which the land is held:
Date        : 13 December 2004
Term        : 125 years from 13 December 2004
Parties     : (1) Birmingham City Council
              (2) Alena Begum

3 Unless otherwise mentioned the title includes any legal easements granted
by the registered lease(s) but is subject to any rights that it reserves,
so far as those easements and rights exist and benefit or affect the
registered land.

B: Proprietorship Register
This register specifies the class of title and identifies the owner. It contains any
entries that affect the right of disposal.

Title absolute
1 (30.03.2005) PROPRIETOR: ALENA BEGUM of 104 Braceby Avenue, Billesley,

Birmingham B13 0UT.

1 of 2



B: Proprietorship Register continued
2 (30.03.2005) The price, other than rents, stated to have been paid on the

grant of the lease was £42,000.

3 (16.07.2007) RESTRICTION: No disposition of the registered estate by the
proprietor of the registered estate is to be registered without a written
consent signed by the proprietor for the time being of the Charge dated 20
June 2007 in favour of Preferred Mortgages Limited referred to in the
Charges Register.

C: Charges Register
This register contains any charges and other matters that affect the land.
1 (30.03.2005) A charge having the priority specified in section 156 of the

Housing act 1985 to secure the liability under the covenant to repay
discount contained in the lease under which the land is held.

2 (16.07.2007) REGISTERED CHARGE dated 20 June 2007.

3 (16.07.2007) Proprietor: PREFERRED MORTGAGES LIMITED (Co. Regn. No.
3137809) of Oakfield House, 35 Perrymount Road, Haywards Heath, W Sussex
RH16 3BX.

End of register

Title number WM853494
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These are the notes referred to on the following official copy

The electronic official copy of the title plan follows this message.

Please note that this is the only official copy we will issue.  We will not issue a paper official copy.

This official copy was delivered electronically and when printed will not be to scale.  You can obtain a paper
official copy by ordering one from Land Registry.

This official copy is issued on 23 September 2008 shows the state of this title plan on 23 September 2008 at
16:56:32. It is admissible in evidence to the same extent as the original (s.67 Land Registration Act 2002).
This title plan shows the general position, not the exact line, of the boundaries. It may be subject to distortions
in scale. Measurements scaled from this plan may not match measurements between the same points on the
ground. See Land Registry Public Guide 19 - Title Plans and Boundaries.

This title is dealt with by the Land Registry, Coventry Office .





These are the notes referred to on the following official copy
 
 
Title Number WM853494
 
The electronic official copy of the document follows this message.
 
This copy may not be the same size as the original.
 
Please note that this is the only official copy we will issue. We will not issue a
paper official copy.
 












